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I.  PPS Maodification. Gabe Nwandu distributed a handout and discussed the PostDoc
benefit posting error that had been going on for the last four years. The health, dental,
and vision were posted together in one sum on the DOPE; however, on the ledgers it
posts as an additional entry — STAFF BENEFITS in BC20 with an offset in BC30.
Starting in September this problem has been solved.

Summer Salary issue — DOPE versus SuperDOPE does not balance. UCOP is working
on the problem.

Gabe is working on more meaningful groupings for medical, insurance, etc.

UCRFStotals — Payroll entries will be available in greater detailed in a future version of
the web version of UCRFStotals. A target release date has not yet been announced.

Refer to POSTDOC BENEFITS POSTING ERROR CORRECTED beginning at page 4
for additional information.

Il. eCAF User Group. Bruce Morgan and Millie Garrison posed the question — should
we start an eCAF User’s Group meeting separately or carve out time in the Contract and
Grant User’s Group Meeting? The consensus seemed to be to use some time within the
C&G User’s Group meeting. If anyone has any comments or feedback, please send to
Bruce Morgan, Millie Garrison, or ecaffeedback@ucr.edu.

I11.  eCAF Definitions for Non-UCR Co-PI. Bruce Morgan distributed a handout that
defined Non-UCR Co-PI, Principal Investigator, and Co-Principal Investigator as it
relates to the eCAF PI information tab. There was some discussion as to which
individuals must have a written request for PI eligibility submitted to, and approved by,
the VCR. Bruce Morgan will have further clarification soon.

Refer to DEFINITION OF NON-UCR CO-PI beginning at page 11.

Question - If a P1 is eligible at another UC campus, do | need the PI eligibility form?
Answer - No.

Question — Are Farm Advisors at DANR eligible?

Answer — Generally, no. After the meeting the Office of Research further researched this
question. A policy issued November 20, 2000, discusses the eligibility of Cooperative
Extension (CE) Advisors, but it is not clear that CE Advisor and Farm Advisor are
synonymous. The policy covers requests from CE Advisors to participate as Pl or Co-PlI
on campus projects involving one or more UCR faculty. Approval of the request will be
made provided it is submitted with evidence of pre-approval from the relevant CE
Regional Office. The full text of the policy may be found on the policy tab of the OR
website (http://or.ucr.edu/Policies/policies.aspx) refer to Policy No. 527-2.
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Question — If Co-PI is from another Institution and is listed on NSF face page and on
eCAF?

Answer — Should be listed in eCAF as a Non-UCR Co-PI if no funding will be provided
to the other institution and the Co-PI1 will be responsible for performing a substantive
portion of the project work. Should be listed in eCAF as a Subcontractor if funding will
be provided to the other institution and the Co-P1 will be responsible for performing a
substantive portion of project work.

Question — Can you define Collaborator?

Answer — Generally someone who provides advice and guidance on the project in the
absence of payment and does not perform a substantive part of the work; it goes to the
level of responsibility on the grant.

Question — Can you define Consultant?
Answer — a hired advisor.

Question — Can you define Cooperator?
Answer — Will look into, and will get back to the group.

Question — How is current/pending for Co-PI determined? Do you take Salary and
Benefits or Salary and Benefits and Supplies and Expenses?

Answer — Take the level of effort; how will the level of effort be adjusted should this
proposal get awarded.

Bruce Morgan distributed a handout with proposed guidance on Visa Processing
Application Fees in Extramural Proposals and to Sponsored Awards. Because OR was
not consulted when the proposed changes were discussed by the other offices, OR has
asked for a delay so they may have some input.

Question — The Communication Worker Fee (CWF) is it still not going on grants?
Answer — It is still not being applied to grants.

Question — Can | share the memo regarding the fees with my PIs?
Answer — Yes.

IV. PostDoc Benefit Rate Analysis. The average is 25% for new PostDocs. For older
PostDocs though you will need to use actual rates, the new rate will not be high enough.
Bruce will draft some guidance, but basically if PostDoc is not known use middle step for
a cushion.

Refer to OR DRAFT GUIDANCE dated October 9, 2007 beginning at page 12

Page 2 of 3



University of California, Riverside
Contract and Grant User Group
October 9, 2007

V. E&A Adjustments. It was requested that tips and/or tricks for determining how to
determine if BC80 — Overhead is out of balance be discussed — Steve Wilson mentioned
that this was discussed at the last C&G User’s Group meeting in May.

Refer to 4/10/2007 C& User Group Meeting Minutes posted at
http://or.ucr.edu/SP/UsersGroup/default.aspx.
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Definition of Non-UCR Co-PlI
Definition of PI
Definition of Co-PI

The following definitions are located in eCAF on the Pl Information Tab

Non-UCR Co-PI

An individual who:
+ will assume the role and responsibilities of a Co-PI
e s not a UCR empioyee, and
» will perform a portion of the scope of work without the benefit of receiving project funding
through a subaward, subcontract, subagreement or other means of transferring project
funds.

Please note that prior to submitting a proposal to an extramural sponsor that includes a non-
UCR Co-PI, a written request for P1/Co-PI eligibility should be submitted to, and approved by,
the Vice Chancellor for Research. The form for requesting PI/Co-PI eligibility is available on the
Office of Research Website.

Principal Investigator

A UCR employee with an academic appointment or other eligible appointment under University
policy who has overall responsibility for the design, scientific/technical conduct, administrative
management and reporting of a research, training, or public service project supported by
extramural funding sources The Principal Investigator confirms that the entire proposal meets
the requirements outlined in the sponsor's solicitation and/or application instructions. While the
Principal Investigator may delegate this responsibility to departmental staff, the Principal
Investigator remains responsible and accountable for the final proposal. In addition, the
Principal Investigator is responsible for acting as the Contact PJ on all NIH proposals and
awards involving multiple Pls

Co-Principal Investigator

A UCR employee with an academic appointment or other eligible appointment under University
policy who is responsible for a portion of the design, scientific/technical conduct and reporting of
a research, training, or public service project supported by extramural funding sources

Note: Pls and Co-Pls are subject to the same academic eligibility qualifications (i e., if an
individual is not eligible to serve as a PI, then they cannot serve as a Co-Pl unless an exception
to policy has been approved by the Vice Chancellor for Research
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Office of Research

Guidance

Budgeting and Allocating Visa Processing and Application Fees in Extramural
Proposals and to Sponsored Awards

Effective [insert date], the International Schotar Center (ISC) will impiement a fee-for-service
model for visa processing services. {Please refer to [insert URL] for information regarding the
processing fees} The following guidance is provided to assist Pis, departments and research
units address any impact that the [SC’s implementation of a fee-for-service cost structure may
have on extramural proposals and sponsored awards

Circumstances Where Budgeting and Allocating Visa-related Fees May Be Allowable

The following are examples of circumstances when it may be allowable to budget and allocate
the ISC visa processing fee and the visa application fee in extramural proposals and to
sponsored awards:

1. A position that is essential to the conduct of a project will be (or has been) recruited and
the recruitment will more than likely result (or has resulted) in the hiring of a person ather
thana U S citizen or a U S permanent resident

2. The research team on a sponsored program includes a current UCR employee who is
neither a U 8. citizen nor U 8. permanent resident, whose visa will expire during the
project period and where the employee’s continued participation in the research is
essential to the conduct of the project

3. A proposal includes an international exchange of visitors and the purpose of the program
is, in part, to provide support for the travel of such visitors to enable face-to-face
research collaborations.

The preceding is not an all-inclusive list of examples. Rather, it is meant to promote a
thoughtful analysis and to iilustrate that each situation is unigue and should be evaluated based
on the relevant facts and circumstances

Allowability

Several factors may impact the affowability and allocation of visa processing and appiication
fees as a direct cost budgeted in extramural proposals, and consequently as a direct cost
charged to sponsored awards. These factors include, but are not limited to:

+ The terms and conditions of the sponsored award

» Sponsor proposal and award policies and regulations

+ UC/UCR costing policies, including UCR's cost accounting disclosure statement filed
with the Department of Health and Human Seivices

+ Code of Federal Regulations - 2 CFR, Part 220 (OMB Circular A-21, Cost Principles for
Educational Institutions)
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Budgeting Visa Processing and Application Fees in Extramural Proposals

Visa processing and application fees may be budgeted in extramural proposal when such costs
are allowable, allocable and will directly benefit a proposed project  Such costs should be
proposed as a direct cost in an appropriate budget category consistent with the sponsor's
policies and UCR/UC policy and procedure.

Allocating Visa Processing and Application Fees to Sponsored Awards

Visa processing and application fees may be charged as a direct cost to sponsored awards
when such costs are allowable, allocable and directly benefit sponsored program  Such costs

manner consistent with the sponsor's policies and UCR/UC policy and procedure

Awards Resulting from Proposals Submitted Prior to [Insert Effective Date]

In the event that circumstances warmrant the allocation of visa processing and application fees to
a sponsored award that resulted from a proposal that was submitted prior fo [insert effective
date], the Principal Investigator should determine if the sponsored award has sufficient funds to
cover such an expense In the event that it does not have sufficient funds, the Principal
investigator should:

¢ Determine if there is sufficient unrestricted funding under the custodianship of the
Principat Investigator to support the additional expense;

» Request funding from his/her home department or other appropriate unit; or

+ [Request a partial waiver of the 1SC visa processing fee in accordance with the _
procedure at {insert URL or other procedure source], and arrange for the balance to be

charged to the sponsored, unrestricted funds or departmental funds: .

e { Deleted: BC code

Comment [bm1]: Under discission

A'waiver process may- or may,not be-
established based on.many facters - -
that are-currently being considered by
senior campus management.

and consideration at the presenttime
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